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 Policy 
Most private schools require full payment of tuition before the 1st day of school.  Al-Huda School recognizes that 
adopting such a policy may cause undue hardship for many parents.  Therefore, we have adopted four tuition plans 
designed to facilitate both payment and collection of school fees.  Fees that are vital to maintaining the level of quality 
and excellence Al-Huda has dedicated itself towards. 
 
It is important to point out that after 3 PM on 09/21/2007 parents are financially responsible for the FULL  
yearly tuition fee.  Early withdrawal without a legitimate reason, does not remove the parents’ obligation of 
paying the full yearly tuition (i.e. any tuition remaining for those months their child no longer attends Al-Huda 
School).  Al-Huda incurs many fixed costs in the beginning of the academic year associated with each student 
who initially enrolls.  In order to cover these costs, we must hold parents responsible for the full year’s tuition. 

 Tuition Rates & Fee Schedule 
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 Tuition (Kindergarten – 9th grade)  $5,250/Year (1st Child) 
 Tuition (Additional Children K-9th)  $3,937.50/Year ($5,250 – 25%) Second Child  
  $3,150/Year ($5,250– 40%) Third Child +             

%%%%���� �
��&��'�(��)*�
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 KG – 9th Grade $220/Year 
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 Returned Check/ACH Fee $20/check 
 Credit Card Transaction Fee 2% per transaction    

�������� ,��-)�����.��/�$")*,��-)�����.��/�$")*,��-)�����.��/�$")*,��-)�����.��/�$")*� ���
 
Parents will be responsible for purchasing all books and uniforms for their child(ren). Books 
and uniforms will be made available at Sooq Al-Huda  
 
Questions & Answers 
 

1. Who should I make checks payable to?  Make checks payable to Al-Huda School.  In the check’s memo 
section write the student(s) name and the month(s) for which the payment should be applied. 

2. I also have a child in Daycare/Pre-School do I get any tuition discounts?  No, the Al-Huda Daycare/Pre-
School is treated separately from Al-Huda School. 
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 Discounts 
Parents can receive a variety of discounts to help bring down the cost of sending their children to Al-Huda School. 
These discounts are outlined below. 

�������� 	�%���0���)
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Parents sending more than one child to Al-Huda School receive discounts on the 2nd and 3rd child (or any child there 
after) as follows. 
 
2nd child $3,937.50/year ($5,250 – 25%) 
3rd child + $3,150/year ($5,250 – 40%) 

%%%%���� ��/�$$�����)
�����/�$$�����)
�����/�$$�����)
�����/�$$�����)
���� �������
10% discount for a new child referred to the school. In order to redeem this discount, the referred child must (1) attend 
and pay for at least one month of tuition fees (2) the referred student must have listed your name on the 
application form at the time they registered into the school.  Discount will not exceed 10%. 
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Pay the full 2007 - 2008 tuition fees and the activity fees by May 31, 2007 and receive a 5% discount on tuition 
ONLY .  If you are paying by Credit Card, the discount will be 3% (5% - 2% CC fee) on tuition ONLY .   

 Financial Aid 

�������� 1�&���2�����34�-���(���������51�&���2�����34�-���(���������51�&���2�����34�-���(���������51�&���2�����34�-���(���������5� ���
One can apply for tuition assistance during the course of the school year through the Zakat Foundation if they are 
having trouble meeting their monthly tuition expenses due to some emergency situations that may arise during the 
school year. A special fund has been set up under the Zakat Foundation to help students that are having trouble 
meeting their monthly tuition payments. 

%%%%���� 1�&���������3���)��������
�"��1�&���61�&���������3���)��������
�"��1�&���61�&���������3���)��������
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Based upon your yearly household income and the number of children you are sending to Al-Huda School, 10% of the 
tuition fees can be waived. This waiver cannot take place during the first month of enrollment. To qualify, you must 
provide a copy of your 2006 tax return and your child (ren) must enroll from the first day of the school year.  The 10% 
waiver applies if one of the following conditions is met: 
 

Your income is below $45k and you are sending 1 child 
Your income is below $55k and you are sending 2 children 
Your income is below $65k and you are sending 3 children 
Your income is below $75k and you are sending 4 children 





���� 1�&���7����1�&���7����1�&���7����1�&���7��������
The school will award financial aid to families that are able to adequately demonstrate the need for such aid.  Such a 
need will be determined through the process outlined in the financial aid application.  Level 3 Financial Aid will not be 
awarded until after July 1st 2007. Apply for financial aid by contacting the front office and requesting copies of the 
necessary financial aid forms.  

Note: Level 2 & 3 aid cannot be combined with any other discount or aid program provided by the school 
except for sibling discounts.  
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 Payment Methods 
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Parents can pay their school fees in regular installments by providing the school with post-dated checks by 
06/01/2007.   The checks must be signed and post dated as indicated in the charts displayed in the Payment Schedule 
section on page 5. The school will deposit each check as indicated in the same charts.  
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With this plan, parents can have their school fees automatically withdrawn from a specified bank account in regular 
installments by providing the school with the necessary account information.  Parents must complete the Automatic 
Direct Withdrawal Form (See Appendix B) and return it along with a voided check to the school office by 06/01/2007.  
All account information will remain confidential.  Parents can choose from several payment schedules and should refer 
to the Payment Schedule section on page 5 for more details as well as when the transactions will take place.  
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The Credit Card Charge plan is similar to the Automatic Direct Withdrawal Plan.  Parents must fill out the Credit Card 
Charge Authorization Form (See Appendix C) and submit it to the school office along with a copy of the credit card by 
06/01/2007.   A 2% processing fee will be charged along with each deduction.  All Credit Card information will 
remain confidential.  Parents can choose from several payment schedules and should refer to the Payment Schedule 
section on page 5 for more details as well as when the transactions will take place.   

�������� :�����'"���:�����'"���:�����'"���:�����'"���� ���
 
Some parents may opt to make one payment at the beginning of the academic year covering the entire year’s tuition 
and fees. This payment must be made by 08/22/2007.  Parents selecting this option must inform the office of their 
intention by submitting a completed Financial Agreement Contract (See Appendix A) by 06/01/2007.  Please keep in 
mind that a 2% processing fee will apply if you select to pay by credit card.   
 
Note:  In the event that a check, credit card charge or automatic debit withdrawal does not clear, all future 
payments must be made by either cash or money order.   

 Payment Schedules 
 
We have set up several payment schedules to help you budget your finances so that you can send your children to Al-
Huda School. Please understand that the monthly costs to operate the school are generally fixed and the tuition fees we 
collect cover only a fraction of these expenses. This is why it is critical that parents make regular scheduled payments, 
which will help us budget our finances, so that we can provide your children with a high level of quality Islamic 
education, in-sha’Allah.  
 
 

Common Questions & Answers 
 

1. Can I switch plans during the school year? Yes, but there will be a $25 processing fee.  Changes must be 
requested in writing and will take effect the month following the request. 

2. Why do I have to pay a processing fee for the automatic withdrawal and credit card plans? In order to use the 
automatic withdrawal program or credit card program, the school must pay a monthly maintenance fee, in 
addition to a fee for each transaction. 
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Payment Method Payment amount Dates posted to account 

Check 

Checks should be dated as 
follows; 8/22/07, 10/1, 
11/1,12/1, 1/1/08, 2/1, 3/1, 
4/1, 5/1, 6/1/08 

Credit Card 

Credit Card will be charged 
around the following dates; 
8/22/07, 10/1, 11/1,12/1, 
1/1/08, 2/1, 3/1, 4/1, 5/1, 
6/1/08 

Automatic Withdrawal 

Must make ten (10) equal 
payments, with each 

payment equal to 10% of 
the total amount due  

(each payment equals one 
tenth of the total amount 

due).  Withdrawals will be made 
on the following dates; 
9/1/07, 10/1, 11/1,12/1, 
1/1/08, 2/1, 3/1, 4/1, 5/1, 
6/1/08 

 

%%%%���� 2��"��2��"��2��"��2��"�����;������;������;������;���� ���
 

Payment Method Payment amount Dates posted to account 

Check 
Credit Card 

Automatic Withdrawal 

Must make twelve (12) 
equal payments in all. 

 
Checks should be dated as 
follows; 8/15/07, 9/1, 10/1, 
11/1,12/1, 1/1/08, 2/1, 3/1, 4/1, 
5/1, 6/1, 7/1/08 
 
Credit Card and ACH 
withdrawals will also fall on 
these dates.  
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Payment Method Payment amount Dates posted to account 

Check 
Checks should be dated as 
follows; 8/22/07, 11/15/07, 
2/15/08, 4/15/08 

Credit Card 

Credit Card will be charged 
around the following dates; 
8/22/07, 11/15/07, 2/15/08, 
4/15/08 

Automatic Withdrawal 

Must make four (4) equal 
payments, with each 

payment equal to 25% of 
the total amount due  

(each payment equals one 
quarter of the total amount 

due). Withdrawals will be made on 
the following dates; 9/1/07, 
11/1/07, 2/1/08, 5/1/08 
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Refund Policy 
 
Application Fee:  Non-refundable 
   
Activity Fees 
 100% refundable if child withdraws before 1st day of school 
 50% refundable if child withdraws by 3pm on 9/7/2007 
 0% refundable if child withdraws after 3pm on 9/7/2007 
 
Tuition 
  100% refundable if child withdraws before 1st day of school  

 75% refundable if child withdraws by 3pm on Friday, 9/7/2007 
 50% refundable if child withdraws by 3pm on Friday, 9/14/2007 
 25% refundable if child withdraws by 3pm on Friday, 9/21/2007 
 0% refundable if child withdraws after 3pm on Friday, 9/21/2007�

�

Questions & Answers 
 

1. What if my child withdraws from school on September 21, 2007 after 3 pm?  You are still responsible for your 
child’s full tuition amount for the 2007 – 2008 academic year.  Whichever tuition plan/schedule you had 
enrolled in at the beginning of the academic year will be upheld for the remainder of the academic year.   

2. Can I enroll my child after September 2007 if there are open seats?  Yes 
 

Important Dates 
 
June 1, 2007  Deadline for all parents to turn in Financial Agreement Contract (Appendix A) 

Deadline to turn in Post Dated Checks, Automatic Direct Withdrawal Forms or 
Credit Card Charge Authorization Forms (depending upon choice of payment 
plan) 

June 15, 2007 Deadline for activity fees (To be paid on or before this date.) 
July 31, 2007     Deadline to pay outstanding tuition for previous years 
Aug  22, 2007  First day of the school year 2007 – 2008 
Aug  22, 2007 Deadline to make the full tuition payment for those choosing Plan C (One 

Payment)  
Sept    7, 2007 75% tuition refund withdrawal deadline (3 PM) 
Sept  14, 2007 50% tuition refund withdrawal deadline (3 PM) 
Sept  21, 2007 25% tuition refund withdrawal deadline (3 PM) 
  
Questions & Answers 
 

1. What if I still owe Al-Huda School money from last year?  YOU MUST PAY ANY 
OUTSTANDING BALANCES FROM PRIOR YEARS NO LATER THAN  07/31/2007 OR 
YOUR CHILD (REN) WILL NOT BE ALLOWED TO BEGIN THE N EW SCHOOL YEAR .  

 
2. What is the Washington Scholarship Fund? This is a scholarship program that awards qualified families 

tuition assistance, but is only available for residents of Washington DC.  Please call Washington 
Scholarship Fund’s Call Center at 888-DC-YOUTH (888- 329-6884) or 202-293-5560 for the 
application deadline and more information. 
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Appendix A - Financial Agreement Contract (Due 6/1/ 07) 
 
The following contract is being established between Al-Huda School and ___________________________________ 
henceforth referred to as the Guardian (section B below).  The Guardian is fully responsible for paying the tuition fees 
for the following children (Section A) who will be attending Al-Huda School during the 2007 - 2008 academic years. 

First Child: _________________________________________________ Grade: ____________ 
 Second Child: ______________________________________________ Grade: ____________ 
 Third Child: ________________________________________________ Grade: ____________ 
 Fourth Child: _______________________________________________ Grade: ____________ 
 Fifth Child: ________________________________________________ Grade: ____________ 

Guardian’s Contact Information: 
 

Full Name: ________________________________________________________    

Phone: (Home) ______________________(Work)_____________________ (Cell) ___________________  

Address: _________________________________________________  Apt. #:_________________ 

City:_____________________________   State:_______   Zip: _____________�

 Please check the box next to the payment method and payment schedule that you wish to utilize to pay the 
tuition fees for the children listed in section A for the 2007 - 2008 academic year. Note that there is a $25 
processing fee for switching plans during the school year.  For exact payment dates, please refer to the 
“Payment Schedule.” 
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Appendix B - Automatic Direct Withdrawal Form 
�
Name: _______________________________________  
 
Phone: (Home) ______________________(Work)_____________________ (Cell) ___________________ 
 
Address: _____________________________________________________ Apt. #: ____________________ 
 
City: _______________________________________ State:___________  Zip: _______________ 

 
Please provide the following bank account information from your account and attach a voided 
check from the same account: 
 
Account Number: ___________________________ Routing Number: _____________________ 
 
Name of Bank: _____________________________ Branch: ____________________________ 
 
 
By signing below I acknowledge that I have read, and understood this form and that I authorize deductions of a 
specified amount from my account for direct deposit into Al-Huda School’s account until my obligation of paying the 
2007 - 2008 academic year tuition fees of $___________________ have been met. 
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________________________________ _______________________  
Authorized signature Date 
 
______________________________________ 
Print full name  
 

DUE NO LATER THAN JUNE 1, 2007 
 
 
Please turn in this completed form with a voided or cancelled check to the school office by 06/01/2007. 
 
 Office Use: Complete _____ Received ___/___/___ Missing ________________________________________________________ 

Incomplete _____  ______________________________________________________________ 

·  I hereby authorize Al-Huda School to automatically withdraw on a 10 month, 12 month or 
quarterly  (circle one) basis from my bank account in the amount of   $______________.  

·  I understand that this Automatic Direct Withdrawal Authorization will remain in effect on an 
ongoing basis until my 2007 - 2008 academic year fees of $______________have been paid 
in full.  

·  Quarterly withdrawal requests will be made during the following weeks: September 1, 2007, 
November 1, 2007, February 1, 2008, and May 1, 2008. 
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Appendix C - Credit Card Charge Authorization Form 
 
Name: _______________________________________  
 
Phone: (Home) ______________________(Work)_____________________ (Cell) ___________________ 
 
Address: _____________________________________________________ Apt. #: ____________________ 
 
City: _______________________________________ State:___________  Zip: _______________ 
 

·  I hereby authorize Al-Huda School to charge my credit card on a 10 month, 12 month or 
quarterly  (circle one) basis in the amount of $__________. 

·  I understand that this Credit Card Charge Authorization will remain in effect on an ongoing 
basis until my 2007 - 2008 academic year fees of $_______________have been paid in 
full.  

·  Quarterly withdrawal requests will be made during the following weeks: August 22, 2007, 
November 15, 2007, February 15, 2008 and April 15, 2008. 

 
 
Please provide the following Credit Card information: 
 

Card Type:  AMEX   Discover  Master Card   Visa (please circle one) 
 
Credit Card Number: ______________________________________ Expiration Date:_________________ 
 
Card Holder’s Name: ______________________________________ 
 
 
By signing below I acknowledge that I have read, and understood this form and that I authorize my credit card given 
above to be charged according to the selected schedule until my obligation of paying the 2007 - 2008 academic year 
tuition fees of $____________________ have been met. 
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________________________________ _________________________ 
Authorized signature Date 
 
______________________________________ 
Print full name  
 

DUE NO LATER THAN JUNE 1, 2007 
 

Please turn in this completed form with a copy of the credit card to the school office by 06/01/2007. 
�

�
�

Office Use: Completed _____ Received ___/___/___ Missing ________________________________________________________ 
Incomplete _____  ______________________________________________________________ 
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Appendix D - Automatic Payroll Deduction 
�
Name: _______________________________________  
 
Phone: (Home) ______________________(Work)_____________________ (Cell) _____________________ 
  
Address: _____________________________________________________ Apt. #: _____________________ 
 
City: _______________________________________ State:___________  Zip: ______________________ 
 
 

·  I hereby authorize Al-Huda School to automatically deduct from my paycheck on a biweekly 
$______________. 

·  I understand that this biweekly Payroll Deduction Authorization will remain in effect on an ongoing 
basis until my 2007 - 2008 academic year tuition fees of $______________ have been paid in full.  

·  The first deduction will be made on: September 07, 2007 (payroll #2). 
 
 
 
By signing below I acknowledge that I have read, and understood this form and that I authorize deductions of a 
specified amount from my paycheck until my obligation of paying the 2007 - 2008 academic year tuition fees of 
$___________________ have been met. 
 
________________________________ ______________________________ 
Authorized signature Date 
 
______________________________________ 
Print full name  
 

DUE NO LATER THAN JUNE 1, 2007 
 
 
Please turn in this completed form to the school office by 6/1/2007. 
 
 
 
 

�������� ����
Office Use: Completed _____ Received ___/___/___ Missing ________________________________________________________ 

Incomplete _____  ______________________________________________________________ 


